UBND HUYEN HUONG HOA CONG HOA XA HQI CHU NGHIA VIET NAM

TRUNG TAM VHTT-TDTT Poc 1ap — Tu do — Hanh phuc
S6: 51 /KH-VHTT-TDTT Huoéng Hoa, ngay 06 thang 12 ndm 2022
KE HOACH

Thuc hién nhiém vu thang 12 nam 2022

1. Cong tac thong tin tuyén truyén trong tam

Thuc hién cong tac tuy@n truyén trén séng, mang xa hoi, Website; tap trung
tuyén truyén co dong truc quan chao mung céac su kién, theo cac chia dé: ky niém
Ngay thé gisi phong chéng AIDS (01/12), Ngay thanh 1ap Hoi Cuu chién binh Viét
Nam (06/12); Ngay Nhan quyén Thé gii (10/12); Ngay Toan quéc khang chién
(19/12); Ngay thanh 1ap Quén doi Nhan dan Viét Nam va Ngay Hoi Qudc phong toan
dan (22/12); Pai hoi Cong doan co s Trung tm Vian hoa thong tin — Thé duc thé
thao huyén lan thi I, nhiém ky 2023-2028 va Dai hoi Cong doan cac cap.

2. Cac nhiém vu cu thé

2.1. T6 Phéat thanh - Truyén hinh

- Thyc hién cong tac tuyén truyén trén séng, mang xa hoi, WebSite Trung tam.

- Hoan thanh viéc tham muu xay dung hoan chinh Ké hoach cdng tac trong tam
cua don vi nam 2023.

- Nang cao chét lugng bién tap céc tin, bai, phong su; cac chuong trinh thoi su
phat thanh, truyén hinh, chuong trinh phat thanh tiéng Bru - Van Kiéu nham phan
anh kip thoi tinh hinh kinh té, van hoa, xa hoi, quéc phong, an ninh dip cubi nim
2022.

- Tang cuong nam bit tinh hinh cac Dai truyén thanh x4, thi tran.

- Thuc hién van hanh ky thuat phat thanh dam bao quy dinh; kiém tra, bao
dudng ang ten, cum loa, thiét bj k¥ thuat.

- Bam bao vé sinh co s¢ Phat thanh - Truyén hinh.

- Phéi hop T6 Van héa - Thé duc thé thao kiém tra, chi dao va nhic nha dam
bao vé sinh, an ninh trat tw Nha céng vu tai Co sé Phét thanh - Truyén hinh.

2.2. T6 Viin héa - Thé duc thé thao

- Phéi hop T6 Phét thanh - Truyén hinh phét trién, cang ¢ Trang thong tin dién
tur.

- Tang cuong tuyén truyén c6 dong truc quan; xa hoi hda tuyén truyén co dong
truc quan trén hé thong pa nd, &p phich.

- Tham muu chinh trang, thay ma&i cdc mat pano, ap phich don chao nam mdi
2023.

- Thuc hién tét cac hoat dong Thu vién va Thu vién sd.

- Pam bao vé sinh, an toan Nha thi ddu TDTT, Nha van héa Van Kiéu — PaKd
va San van dong huyén.

2.3. T6 Hanh chinh - Téng hep

- bam bao cong tac hanh chinh, van thu co quan theo quy dinh. Tham muu kip
thoi, c6 chat lugng hé théng van ban, bdo céo cudi nim 2022.

- Phéi hop hoan chinh hé so danh gia, xép loai CBVC va dang vién; cng tac thi
dua khen thuéng cudi nim 2022.
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- Tap trung hoan thanh cac ché d¢ tai chinh co quan cudi nam; kiém k& tai san
cong cudi nam 2022.

- Tham muu céc thu tuc tiép nhan xe 6 td theo Quyét dinh s 2847/QB-UBND
ngay 09/11/2022 ciia UBND tinh va cac thu tuc thuc hién Gidy ching nhan dang ky
xe 0 t0.

- Tham muu t6 chtc Kiém tra ky cuong, Ky luat hanh chinh, thoi gian cong vu.

- Cham lo cong tac v¢é sinh tai tru s¢ chinh.

3. Phdi hop cac doan thé

- Cong doan: T6 chice Pai hoi Cong doan co s¢ Trung thm VHTT-TDTT huyén
lan th 1, nhiém ky 2023 - 2028. Van dong can bo, doan vién thuc hién tét nhiem vu
chuyén mén; chiam cong lao dong.

- Poan TNCS H6 Chi Minh: Cham lo cong trinh cy xanh, cong trinh thanh nién
CO quan.

Noi nhan:

- Chi bg, Ban Giam déc;
- CB, VC Trung tam;

- Luu: VT.
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